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Message from the Directors 

 We have trained over 200 new poll workers to staff the polling places this year.  We need all hands 
on deck which means a combination of the new workers and our more experienced workers to 
conduct a successful election during these unprecedented times.  We are still getting from 5 to 10 
cancellations each day.  Please let us know as soon as possible if you can’t work the polls on 
November 3rd.  If we have extra workers, we would like to place them in each of our locations as 
controllers to monitor the lines and to conduct the sanitization of our equipment and peripherals, 
or just as extra poll workers in some of our busier precincts.     

Please remember to attend a Station Training session.  The classes start on Friday of this week, and 
continue on Saturday and next week.  The schedule is on the next page of this newsletter.   

We are also finalizing our online training for experienced workers, using the same basic format as 
our in-person Station Training.  We will be sending out the link for this to our experienced workers.  
If you don’t receive the link in email, please send Jane or Paulette an email if you’d like to receive 
the link to access the online training.  This can be used in place of the in-person training, or as a 
supplement to the in-person class.  You will only be paid once for the training, regardless of whether 
you take it online, in person, or both.  Please be reminded that it is mandatory prior to a Presidential 
Election that every poll worker receive training.  

We are averaging about 900 – 1000 voters casting a ballot in-person during our Early Voting hours.  
This number will only increase as we near the date of the Election.  We’ve had a total of 21,000 
voters either request a ballot by mail or vote early in person at this point.  Our registration total for 
Richland County is currently at 82,822, so this demonstrates that approximately ¼ of our voters 
have already requested and/or cast a ballot.  We expect the total number of voters who have voted 
early or by mail to reach close to 40,000 by November 3rd, which would mean that almost half of 
the registered voters will have already voted by Election Day.   

Remember to vote early, either by mail or in person if you’re working outside of your home precinct.  
If you haven’t been assigned yet, please vote early.  The early voting days and hours are listed on 
the calendar section on the last page of this newsletter.  Early voting is at the Longview Center 
Lower Level Classroom.  Parking is in the rear of the building close to our office entrance.   

For our new workers, please know that we appreciate your commitment and dedication to attend 
all of our training sessions required to cover all aspects of the voting process.  You may dress casual 
and comfortable on Election Day, since it’s a very long and tiring day.  For our experienced workers, 
please help our new workers learn the process, since we strongly believe that “on the job” training 
is the best way to learn.  For the VLM’s and PJ’s, we would ask that you continue the practice of 
rotating your workers so that all workers get the experience on each phase of the responsibilities 
and duties of a PEO.   

At our last board meeting, our board members voted unanimously to pay all of our Poll Workers 
who work the polls in November and our Rovers an extra $50.00 hazardous duty bonus.  Please 
thank the board members if you see them – Bill Freytag, Chairman, and Members Joseph H. Mudra, 
Karen Browning and Lydia Reid.  Please know that this is a one-time amount and is not a pay 
increase for future elections.  It does not come from the county’s budget, but rather will be funded 
from the grant that we were awarded from The Center for Tech and Civic Life.   
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THE “VOTE HERE” SIGN 

SHOULD BE PLACED 

CLOSE TO THE 

CURB/STREET SO THAT 

PEOPLE DRIVING BY 

WILL BE REMINDED 

THAT IT IS ELECTION 

DAY!    
THE SMALL FLAGS 

ARE PLACED TO 

DESIGNATE THE 

NEUTRAL ZONE. 



 

 

 

 

2 

 

 

Poll Worker Training 

 For New workers - Saturday, October 17th – Abbreviated/Consolidated Overview Class for New poll 
workers  -  Longview Center, 1495 W. Longview Ave. Upstairs Classroom 1:00 p.m. – 3:30 p.m. - $35.00 pay – 
Overview and Station Training 

This class will consist of an overview of the Electoral Process, and then we'll have the attendees go through the Station 
Training where they will visit each table to learn each facet of processing voters.  

  

New and experienced poll workers should attend a Station Training.  

   Experienced workers have the option to complete our online training. 

The classes listed below in blue font are for our experienced workers, and we also ask that the new poll workers who take 

the classes for new poll workers attend one of these sessions. Workers may come to more than one Training time/day, but 

they will only be paid for attending one session.   This training is referred to as our “Station Training”, where you will visit 

each Station and learn the specific procedures for each facet of processing voters on Election Day.  There will be a Station for 

Provisional Voting, for reviewing the Electronic Poll Book procedures, for learning the duties of the Presiding Judges, the 

Presiding Assistants, and the Voting Location Managers, and Setting up, Tearing down, and Running the beginning and 

ending reports on the ICX Voting units, etc.  You may choose any date listed, and any time between the hours listed.  You will 

need to stay for a minimum of 1 ½ hours to receive the $20 compensation pay for the Station Training.  (You do not need to 

stay from 9 a.m. until 7:00 p.m. but you should come between those hours on one day of your choosing and stay for at least 

1 ½ hour.) 

As always, training is mandatory prior to a Presidential General Election. 

  We plan on having an online option for our experienced workers.  

 This training reviews the basics in the same general format as our Station Training. 

  In the future, when we have more time, we plan on adding videos and voice instructions to the format.   

Please email Jane or Paulette if you’d like to be sent a link for the online training option.   
   

Friday October 16th – Station Training – Upstairs Classroom – 9 a.m. until 7 p.m. 

Saturday October 17th – Station Training – Upstairs Classroom – 9 a.m. until 2 p.m. 

Monday October 19th – Station Training – Upstairs Classroom 9 a.m. until 7 p.m. 

Wednesday October 21st – Station Training – Upstairs Classroom 9 a.m. until 7 p.m. 

Thursday October 22nd – Station Training – Upstairs Classroom 9 a.m. until 7 p.m. 
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ü The Secretary of State and the Health Department is discouraging poll workers from sharing food, such as pot lucks, 

at the polls this year. 

ü If possible, depending on the layout of your polling place, try to have an entrance for your voters, and a separate 

exit.  We realize it’s not possible at every location. 

ü If the weather permits, you may leave windows or doors at your polling location open for better air circulation.   

ü You must use the privacy screens on your TSX voting units this time.  These screens are located in the pocket of the 

ICX case and will help provide additional barriers between the voters.   

ü The “controller” position will be the person who monitors the spacing requirements of voters in line, will collect the 

voter access cards from voters after they’ve cast their ballot to sanitize them, will assist with curbside voting, and 

will sanitize the ICX units periodically.  We would suggest alternating the controller with a regular poll worker at 

intervals in order to give these workers experience with the actual processing of voters.   

ü Poll workers must wear a mask, unless they inform the Directors of a medical reason why they cannot do so.  In that 

case, they should wear a face shield.  We will inform the PJ’s and/or VLM’s if you have a worker who cannot wear 

the mask.  We would ask that other workers not comment on this situation or discuss it. 

ü If you have an Observer, the Observer is required to wear a mask, or they will be asked to leave the polling location.  

Please inform the Directors or your Rover if this would occur at your location.   

ü Remember that anyone of the voter’s choice can assist the voter at the polls, except a Candidate on the ballot, the 

voter’s Union Representative, or the voter’s boss.  If poll workers need to assist a voter, a Republican and a 

Democratic worker must assist them together.   

ü You will have disposable gowns in our “Covid” bag to use for curbside voting if needed.  If the voter is voting from 

their vehicle for reasons other than illness, you would not need to use the gowns.   

ü The VLM or PJ should take the temperature of every worker first thing Election morning, as you’re having the 

worker sign the oath of office.  There’s a little check box beside where the worker signs their name on the oath that 

should be checked indicating that their temperature was taken.  You have disposable temperature strips for the 

forehead in your Covid bag.  If a worker has a temperature, or is ill, they should leave immediately.  (You do not 

take the temperatures of the voters!) 

ü If a voter’s status shows as having requested or voted an absentee ballot in the EP, that voter MUST vote a 

Provisional ballot.  (This is true in all cases – even if the voter brings you the paper ballot and didn’t vote it.) 

ü Absentee by mail ballots may NOT be dropped off to any polling place.  Please inform these voters that they must 

bring it to the Board of Elections office or put it in the Board’s dropbox by 7:30 p.m. on Election Day. 

ü If there are voters in line at 7:30 p.m., you must allow them to vote.  If you have a line at closing, a poll worker 

should stand behind the last voter with the sign in the pocket of your manual which states that this is the last voter.   

ü Please, we ask that every poll worker in every precinct, double check that each memory stick is removed from each 

voting unit at the close of polls!   

 
 

 

 

The combination of the mask and the face shield is reported by Health Officials to offer the best protection.   
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Since the first Election in which we tried the delivery of the ICX voting units was cancelled, we will review the 

logistics of this process again here.   

The voting units will be delivered to your location either Sunday, November 1st, or Monday, November 2nd.   It is not 

necessary to be there for delivery but it will obviously influence your set-up time. If your time is the same as it was 

for the Primary, there should be no need to change. We will notify you of the delivery times no later than October 

23rd.  

We ask that set-up times be made on the hour from 8 A.M. to 7:00 P.M. We cannot schedule your Rover for more 

than one set-up per hour so the earlier you notify us of your time, the more likely that time slot will be open. For 

people with a need for a specific set-up time or would like to pick up their ICX units themselves, contact John Makley 

as soon as possible at 419-774-4068 or j.makley@richlandcountyoh.gov.  

In addition to the ICX units, we will also be delivering the Sneeze Guards for each EP. They will come in a cardboard 

box and most will have two protective sheets, one on each side, to peel off. One has writing on it but the other is 

nearly invisible. If it’s not removed, your Sneeze Guard will seem cloudy.  Unlike the ICX units though, don’t repack 

them in the box during closing. Just lay them carefully on top of the box they came in, and the Pick-up Team will 

repack them. Each voting location will also receive a 2’ x 3’ poster with their delivery to be posted at the entrance.  

Please remember that the PJ for each precinct will still be picking up the other supplies and the Electronic Poll Books 

on Monday November 2nd between the hours of 8 a.m. until 4:00 p.m. 

Thank you for your cooperation. 

John Makley, Voting Equipment Supervisor 
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  Election Calendar 

Early Voting Schedule – Lower Classroom    
Tuesday, October 6th , through Friday, October 16th, early voting hours will be 8:00 a.m. until 5:00 p.m. 
Monday, October 19th, through Friday, October, 23rd, early voting hours will be 8:00 a.m. until 6:00 p.m. 
Saturday, October 24th, early voting hours will be 8:00 a.m. until 4:00 p.m. 
Sunday, October 25th, early voting hours will be 1:00 p.m. until 5:00 p.m. 
Monday, October 26th, through Friday, October 30th, early voting hours will be 8:00 a.m. until 7:00 p.m. 
Saturday, October 31st, early voting hours will be 8:00 a.m. until 4:00 p.m. 
Sunday, November 1st, early voting hours will be 1:00 p.m. until 5:00 p.m. 
Monday, November 2nd, early voting hours will be 8:00 a.m. until 2:00 p.m.  
 
 

 

 

  

 

Facebook:  https://www.facebook.com/richlandcountyboe/ 

Email: boardofelections@richlandcountyoh.gov 

Website:   https://www.richlandcountyoh.gov/ 

                                                                   Twitter - @RichlandBOE 

 

   

   
 

 

    

    

 

 

 
RICHLAND COUNTY BOARD OF ELECTIONS 

1495 W. Longview Ave. Suite 101 
Mansfield, Ohio 44906 

Phone: 419.774.5530 – website: https://www.richlandcountyoh.gov/  

 email: boardofelections@richlandcountyoh.gov 

BOARD MEMBERS 
BILL FREYTAG, CHAIRMAN  

JOSEPH H. MUDRA, MEMBER 
LYDIA J. REID, MEMBER   

KAREN BROWNING, MEMBER 
 

ADMINISTRATION 

PAULETTE HANKINS, DIRECTOR, phankins@richlandcountyoh.gov 419.774.5533 

JANE ZIMMERMANN, DEPUTY DIRECTOR, jzimmermann@richlandcountyoh.gov   419.774.5532 

STAFF 

 

DEBBIE OBENOUR, IT TECHNICAL SUPPORT SPECIALIST V dobenour@richlandcountyoh.gov 419.774.5537 

CARRIE HILL, ELECTION SPECIALIST II, chill@richlandcountyoh.gov 419.774.5235 

JOHN MAKLEY, VOTING EQUIPMENT SUPERVISOR, j.makley@richlandcountyoh.gov 419.774.4068 

DANIEL O’BRIEN, ELECTION SPECIALIST I, dobrien@richlandcountyoh.gov 419.774.5236 

DIANA NAUMOFF, ELECTION SPECIALIST I, dnaumoff@richlandcountyoh.gov 419.774.7878 
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